
 

 
Bachelor of Commerce Co-operative Education Stream 

INTRODUCTION 
Co-operative education (Co-op) is a mode of experiential learning theory which is distinguished from other forms of 
workplace experiential learning as it involves a cyclical process across a student's program of study whereby they 
alternate academic terms and practical experience gained during work term courses. The co-op experience provides 
students the opportunity to apply what they have learned in the classroom and their time in practice gives them 
deeper insights into their academic course work. When they complete a work term placement, they are not only able 
to apply what they learned in the classroom ant their time in practice also provides them a unique context which 
informs their continued studies when they return to the classroom 

 

WORK TERM 
REQUIREMENTS 
Co-op formally integrates 
student academic studies with 
relevant work experience. 
 
Work terms are approximately 
four months in length starting in 
January, May or September. 
Students require 3, four month 
work terms to complete their co-
op designation. Each work term 
consists of a minimum of 480 
hours (usually 14-16 weeks). 

 
Work terms consist of: 

• productive work rather 
than observation 

• work relevant to area of 
studies 

• remuneration 

• a supervised work 
environment 

• continuous employment 
with one employer 
during the work term 

 
WORK TERM 
REGULATIONS 
 
Co-op students must complete 
four courses:  a 15 hour pre-
employment seminar (COOP 
290) and 3 four-month work 
terms (COOP 295/395/495).  

That course work is in addition to 
the 40 courses in the Bachelor of 
Commerce program of study 

Accordingly, the co-op course 
work adds a year to the program 
of study. 

 

 

.

During work terms, students 
cannot be enrolled in additional 
course work. However, students 
can submit a formal request to 
the Department Chair for 
consideration of extenuating 
circumstances which warrant 
permission to register in one 
additional credit course.  

Students cannot complete all 
three work terms consecutively 
but are may be authorized to 
complete two consecutively.  

Therefore, at some point in their 
program of study students may 
choose to work for eight months 
but must then return to complete 
at least one academic term.  
Students must also end their 
studies by completing a full-time 
academic term.   

Accordingly, after their final work 
term students must return to 
academic study for a minimum 
of one term 

 

 

 

 

 

 

 

 

Help Us Help You 

If you are interested in supporting the 
Co-operative Education at MacEwan 
University, here is what you can do: 
 

Support a Student 

Our students are seeking work 
experience related to any of the 
majors in the Bachelor of Commerce 
Program: Accounting, Human 
Resources Management, 
International Business, 
Management, Marketing, and 
Supply Chain Management. 
 
Students are available throughout the 
year; work terms can commence in 
early September, early January, or 
early May. Students can be employed 
for work terms of approximately 4 
months and, depending upon their 
academic schedule, may be available 
for 2 consecutive work terms.  
 
Some of our co-op supporters do so 
with the intention of hiring the student 
for long-term employment after 
graduation. 
 

VISIT THE STUDENTS ON 
CAMPUS 
 
If a company is interested in meeting 
the co-op students, we can set up an 
Employer Information session – it can 
be simply and meet and greet 
opportunity or the organization may 
make a short presentation followed 
by a Q and A session. This is a 
casual way for students and 
companies to be introduced. 
 
To arrange an information session, 
please contact the Co-op Office. 

Co-operative Education  
Contact Information 

If you would like to find out how the 
co-op students can meet your 
needs, contact: 
 
Sebastian Panciuk 
Co-operative Education Coordinator 
Ph: 780-633-3987 
 
Cheryl Kuehn 
Co-operative Education Advisor 
Ph: 780-633-3496 
 

Email: 
BcomCoop@macewan.ca 

mailto:BcomCoop@macewan.ca


 

 

 

BENEFITS OF HOSTING A WORK TERM 

Effective Human Resource Management 
 

• Employers can meet short-term needs due to vacation schedules, transfers, promotions, training commitments, peak 
workloads or special projects by hiring co-op students 

• Employers can increase effective utilization of permanent employees and an opportunity for employee development in the 
area of (co-op student) supervision 

• Co-op students bring enthusiasm and a host of new ideas and approaches which can have a positive effect in the 
workplace 

 
Reduce Recruitment and Hiring Costs 
 

• Employers enjoy access to a year-round supply of highly motivated and capable students to perform specific tasks or 
projects 

• Employers have a cost-effective means of evaluating future employees – an extended interview 

 

CO-OP PARTNERSHIP 
RESPONSIBILITIES 
 
Student Responsibilities: 
• Apply only for jobs in which you have a genuine 

interest and meet stated requirements 
 

• Honor your acceptance of a work term as a 
contractual agreement with the employer 
 

• Respect the policies of employers regarding 
confidential/proprietary 
 

• Exercise professional and ethical work place 
conduct, and accept feedback and suggestions 
for improvement in a positive manner 
 

• Complete all academic work by assigned 
deadlines. 
 

• Submit your Work Term Report to your 
supervisor at least 15 days before the end of your 
work term 
 

• Keep in contact with the Co-op Office, and advise 
the employer and Co-op Advisor of any concerns 
or problems as they arise, especially decisions 
regarding dismissal or withdrawal from a work 
term 
 

• Participate in a work site visit  
 

• Ensure your employer reviews and signs your 
work term Student Performance Evaluation 
 

• Make travel and living arrangements in 
preparation for your work term 

 

Employer responsibilities: 
• Provide student(s) with a continuous, paid and 

supervised work term assignment of at least 480 
hours (approx. 4 months) 
 

• Provide job description (job duties, qualifications, 
skill level, and experience) to the Co-op Office for 
approval

 

• Provide a supervisor for the student who will 
provide the necessary training and feedback 

 

• Accord students the same fair treatment as other 
employees (orientation, training, etc.) 

 

• Assist students to set realistic learning objectives 
 

• Maintain contact with the Co-op Office, and 
advise the Co-op Advisor if any circumstances 
arises that may result in the discontinuation of the 
work term 

 

• Contact the Co-op Office if a student is absent 
from work for more than 5 days 

 

• Participate in a work site visit from a MacEwan 
University representative with the student 

 

• Complete the Student Performance Evaluation 
Form; review the and sign the student Work Term 
Report, and submit both to the Co-op Office 

 

Program Responsibilities: 
• Enhance students’ employability through a 

Pre-Employment Seminar 
 

• Assist students in their search for an 
appropriate work term 
 

• Monitor student progress on the work term 
and conduct a work site visit 
 

• Work with the employer and student in the 
development of achievable learning 
objectives 
 

• Act as a resource to students and employers 
for work term issues 
 

• Evaluate students on the basis of student 
developed learning objectives for the work 
term, Student Performance Evaluation, and 
Work Term Report 
 

 
 
 
 
 
 
 


